www.realtimme.com Fixed Assets Register

Fixed assets are acquired to run your business, to generate revenue during its useful life. Fixed
assets are physical items such as furniture, fittings, office equipments, plants, machinery,
renovations etc.

You can keep a register of your fixed assets in excel spreadsheets as part of its accounting records. As your
business grows, your fixed assets increases and managing them can be tedious and time-consuming, physically
and administratively. Fixed assets can be pilfered, abused or damaged but not accurately reflected in the
accounts.

Without Fixed Asset register software, you need to have a trained staff to manage and

reporting your fixed assets accurately to make a meaningful reporting of your financial

statements, but with Realtimme fixed asset register, you can almost manage it yourself.

Send the reports to your accountant and she will do the rest.

Preparation of fixed assets schedules can take hours, or even days, depending on the number of assets, not
including the time spent to verify the physical existence of the fixed assets. It is time to automate this area and put
your staff's time to better use.

Realtimme Fixed Assets register (RFA) can assists by reducing the administrative challenge of your fixed assets
management.

Managing your fixed assets includes the following tasks:

Enter the date of purchase, purchase price, asset category , asset group
Assigned to which department, which staff, serial number
Indicate the useful life, method of depreciation, residual value if any

Transfer of asset from one staff to another with authorised transfer Property of REALTIMME
form i

Stock-take of fixed assets using bar coded scanning system with
hand-held device for big organisations

Disposal of asset with calculation of gain/loss in disposal calculated
with supporting report

Fixed asset depreciation schedule on monthly or yearly basis
Opening balances adjustments caters to company with existing fixed assets and balances b/f

Print the fixed assets schedule for audit purpose

Track warranty period, next service date, vendor name and contact number

Bar coding your fixed assets fixed asset (optional)

Pagelof 6 Asat June2011



@ www.realtimme.com Fixed Assets Register

You will gain from:

Accountable for all your property, plant and equipment , office equipments,
furniture and fittings

Knowing the costs of ownership of your company’s assets
Enhanced business processes, documentation and audit trails
Simplified work-flows and tighten the reporting cycle

Improved information access and visibility

Realtimme Fixed Assets register module automates all these processes for you. Once you provide the initial
information, the system takes over and manages your assets for you. One of the realities of fixed assets
processing is that they change hands and physical tracking becomes impossible. With proper documentation and
authorisation of movements, accountability of fixed asset is a breeze. Realtimme Fixed Assets register can be
used in conjunction with Realtimme Ready solutions, Realtimme Enterprise Edition or can be purchased as a
stand-alone product.
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